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1. Course outline: General information about information resources (IR). Data, information, 
knowledge – their interrelation and dynamics. Structure and features of the organization’s information 
resources. Main forms of presentation of the organization’s information resources. Information systems and 
technologies. Basic technologies for providing the organization with information resources. Organizational 
methods of ensuring information security.. 

2. Course learning outcomes: upon completion of the course, students will be expected to 
know: 

− basic concepts and features of the organization's information resources; 
− basic forms of presentation of the organization's information resources; 
− basic information technologies for providing the organization with information resources; 

be able to: 
− use technologies for preparing text documents and managing documents; 
− use technologies for preparing and processing information based on spreadsheet documents; 
− solve problems of managing information resources using information and communication 

technologies; 
to possess a skill: 

− preparation of text documents and spreadsheets at a professional level; 
− creation of databases based on DBMS of office applications; 
− use methods of ensuring information security. 

3. Competencies: use methods and principles of managing documents, document arrays and other 
information in information systems (databanks, databases, other information systems of the organization) of 
the organization  

4. Requirements and forms of midcourse evaluation and summative assessment 
The module-rating system is used. Intermediate certification: assessment of work in practical classes. 

Intermediate certification: pass/fail. 
 


